
READY TO INSPECT — FIELD CHECKLIST

Fuel oil storage and day tank quarterly maintenance
checklist
A quarterly fuel oil system round is short on purpose: it catches the wear items that fail between annual services. This
checklist is sized for a tech with a phone. Every item says what to look at and the photo that proves the round
happened. Work is commonly verified against NFPA 110, manufacturer's published instructions. Confirm the edition
your authority having jurisdiction has adopted.

Who runs it: The generator service tech or building maintenance mechanic, usually on the same visit as the standby generator
round.  When: Every quarter alongside the generator exercise, because a starved or waterlogged day tank only shows up when
the set is loaded.

Storage tank
Tank level read and fuel age noted
Level gauge or dipstick reading recorded against last visit; long-idle fuel flagged for polishing or a sample. 2 photos required

Water bottom checked at the low point
Bottom sampled or water-finding paste used; any water phase or dark sludge noted for draining, not left in
the suction path.

1 photo required

Day tank and pump
Float switches and transfer pump cycled
Day tank drawn down and refilled through a real pump cycle; fill and low-level floats seen to make and
break, overflow return running back to the main tank.

2 photos required

Return line flow confirmed
Return to the storage tank flowing freely, no closed valve or kinked line that would let the day tank overfill. 1 photo required

Leaks and containment
Interstitial and containment checked dry
Double-wall interstitial space and any spill containment or dike checked dry, leak-detection sensor not in
alarm.

2 photos required

Filters, vents and fill visually clear
Primary filter bowl free of water and debris, vent cap and screen open, fill cap capped and labeled with no
seepage at the connections.

1 photo required
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